
 

 

RISK ASSESSMENT  
 
Introduction 
This risk assessment template has been prepared to assist relevant duty holders in their effective management of the risk to people from Coronavirus (COVID-19). 
Duty holders should familiarise themselves with the most recent guidance published by the government before completing the risk assessment. 
 
Overview 
The risk assessment template draws on the guidance published by the Health and Safety Executive, DfE, Public Health England and the Department for Business, Energy 
& Industrial Strategy, in accordance with the ‘COVID-19 secure’ guidelines.   
 
The Risk Assessment   
This document is a live document applicable for the duration as required. It will therefore be subject to regular review and revision as change occurs and assessed in order 
to ensure its continued adequacy, in so far as it is reasonable practicable to do so.  If events change on the day, dynamic assessment based upon professional judgement 
will direct the necessary additional control measures. 
 
As an employer, we must protect people from harm. This includes taking reasonable steps to protect staff, pupils and others from coronavirus.  
 
Identify what work activity or situations might cause transmission of the virus  

• think about who could be at risk 

• decide how likely it is that someone could be exposed 

• act to remove the activity or situation, or if this isn’t possible, control the risk. 
 
Consultation 
Relevant duty holders will consult with their workforce and trade union representatives as part of putting measures in place. Involving them promotes ownership and 
demonstrates that you take their health and safety seriously. 

 
 
 
 
 
 
 
 
 
 

https://www.hse.gov.uk/news/working-safely-during-coronavirus-outbreak.htm
https://www.gov.uk/government/collections/coronavirus-covid-19-list-of-guidance
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19
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Task/Activity:                                         Implementing Protective Measures to Mitigate against Coronavirus (Covid-19) Infection 

 

Author: Julie Norton Date: 13 July 2021 

 

Quality Assurance Check by Manager / Line Manager                                      Richard Henderson Date:  13 July 2021 

 

Activity to Manage Current Control Measures Additional Control Measures Action by who? Action by date? Completed 

Overview- 
School Covid-19 
Operational Guidance  

On 21 February the Prime 
Minister set out the next phase of 
the Government’s COVID19 
response. COVID-19 continues to 
be a virus that we learn to live 
with and the imperative to reduce 
the disruption to children and 
young people’s education 
remains. They have worked 
closely with the Department of 
Health and Social Care (DHSC) 
and the United Kingdom Health 
Security Agency (UKHSA) to 
revise guidance. 

School guidance here    

Testing, tracing close 
contacts & isolation 
 
 

Public health advice for People 
with COVID-19 and their contacts 
changed from 24 February. 
Guidance can be found here 
 
If you have any of the main 
symptoms of Covid-19 (a recent 
onset of a new continuous cough; 
a high temperature; or a loss of, 
or change in, your normal sense 

From 21 February, staff and 
pupils in mainstream 
secondary schools will not be 
expected to continue taking 
part in regular asymptomatic 
testing and should follow 
asymptomatic testing advice 
for the general population. 
Further information is available 
in the NHS get tested for 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

 

Risk Assessment COVID-19 Arrangements: School Opening from 5 January 2022  

 

School Northfield School & Sports College 

  

  

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-covid-19-operational-guidance
https://www.gov.uk/government/publications/covid-19-people-with-covid-19-and-their-contacts/covid-19-people-with-covid-19-and-their-contacts
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of taste or smell) you should order 
a PCR test. You are advised to 
stay at home and avoid contact 
with other people while you wait 
for the test result. 
 
If you test positive, you should 
continue to stay at home and 
avoid contact with other people. 
This includes not attending work. 
 
If you can, you should let people 
who you have been in close 
contact with know about your 
positive test result. 
 
Staff and children and young 
people with Covid-19 should not 
attend their education setting 
while they are infectious. If 
available, they should take a LFD 
test from five days after their 
symptoms started (or the day their 
test was taken if they did not have 
symptoms) followed by another 
one the next day. If both these 
tests results are negative, they 
should return to their educational 
setting, as long as they feel well 
enough to do so and do not have 
a temperature.  
 
Where LFTs are not available, 
staff and young people may return 
on day 6 as long as they feel well 
enough to do so and do not have 
a temperature (latest local PH 
advice). 
 
If you live with, or have stayed 
overnight in the household of, 

COVID-19) guidance here 
 
If there is an outbreak in 
school or if central government 
offers the area an enhanced 
response package, a director 
of public health may advise a 
setting to temporarily 
reintroduce some control 
measures. 

https://www.nhs.uk/conditions/coronavirus-covid-19/testing/get-tested-for-coronavirus/
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someone who has Covid-19, you 
are advised (for ten days after the 
day the person you live or stayed 
with first had symptoms, or the 
day their test was taken if they did 
not have symptoms) to: 
minimise contact with the person 
who has Covid-19, work from 
home if you are able to do so, 
avoid contact with anyone you 
know who is at higher risk of 
becoming severely unwell, limit 
close contact with other people 
outside your household, 
especially in crowded, enclosed or 
poorly-ventilated spaces 
wear a well-fitting face covering 
made with multiple layers or a 
surgical face mask in crowded, 
enclosed or poorly ventilated 
spaces and where you are in 
close contact with other people 
 
Children and young people who 
live with someone who has Covid-
19 should continue to attend their 
education setting as normal. 

Face coverings 
 
 

Face coverings are no longer 
advised for pupils, staff and 
visitors in classrooms or 
communal areas. 
 
Staff and pupils should follow 
wider advice on face coverings 
outside of school, including 
on transport to and from school, 
guidance here 
 
Local PH currently recommend 
pupils wear face coverings on 
school transport. 

Parents and carers have been 
informed. 
 
 
A director of public health may 
advise that face coverings 
should temporarily be worn in 
communal areas or 
classrooms (by pupils, staff 
and visitors, unless exempt). 
This possibility is covered 
in the school’s contingency 
plans. 

RH 
 
 
 
 
 
 
 
 
 
RH/JN 
 
 
 

 
 
 
 
 
 
 
 
 
 
Ongoing 
 
 

Complete 

https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own
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Stepping measures up or 
down 

The school’s outbreak 
management plans outline how 
the school would operate if there 
were an outbreak in the school or 
local area. Given the detrimental 
impact that restrictions on 
education can have on children 
and young people, any measures 
in schools will only ever be 
considered as a last resort, kept 
to the minimum number of 
schools or groups possible, and 
for the shortest amount of time 
possible.  
 
Central government may offer 
local areas of particular concern 
an enhanced response 
package to help limit increases in 
transmission.  
 
 
 

In the case of an outbreak, the 
school will liaise with the 
dedicated advice service who 
will escalate the issue to the 
local health protection team 
where necessary and advise if 
any additional action is 
required, such as 
implementing elements of the 
outbreak management plan. 
 
The contingency framework 
here describes the principles 
of managing local outbreaks of 
COVID-19 in school. The local 
authority, directors of public 
health and PHE health 
protection teams can 
recommend measures 
described in the contingency 
framework as part of their 
outbreak management 
responsibilities. 

JN/RH Ongoing  

Remote education 
 
 

Where appropriate, the school will 
support those who are self-
isolating because they have 
tested positive to work or learn 
from home if they are well enough 
to do so.  
 
Schools subject to the remote 
education temporary continuity 
direction are required to provide 
remote education to pupils 
covered by the direction where 
their attendance would be 
contrary to government guidance 
or legislation around COVID-19. 
 
The school will maintain capacity 

 RH/Teaching staff Ongoing  

https://www.gov.uk/government/publications/coronavirus-covid-19-local-restrictions-in-education-and-childcare-settings/contingency-framework-education-and-childcare-settings
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to deliver high-quality remote 
education across this 
academic year, including for 
pupils who are abroad, and facing 
challenges to return due 
to COVID-19 travel restrictions, 
for the period they are abroad. 
 
Guidance here 
 

Clinically extremely 
vulnerable 

Following expert clinical advice 
and the successful rollout of the 
COVID-19 vaccine programme, 
people previously considered to 
be particularly vulnerable, 
clinically extremely vulnerable 
(CEV), and high or higher-risk are 
not being advised to shield 
again.  
 
Children and young people who 
were previously identified as 
being in one of these 
groups are advised to continue to 
follow Guidance (here) for people 
previously considered 
clinically extremely vulnerable 
from COVID-19.  
 
Children and young people over 
the age of 12 with a weakened 
immune system should follow 
Guidance for people whose 
immune system means they are 
at higher risk from COVID-19. 
 
Children and young people 
previously considered CEV should 
attend school and should 
follow the same COVID-19 
guidance as the rest of the 

 
Whilst individual risk 
assessments are not required, 
the school will continue to 
discuss any concerns that 
people previously considered 
CEV may have. 
 
The school will follow specific 
guidance for pregnant 
employees (guidance here).  

 
RH/JN 

 
Ongoing 

 
 
 
 
 
 
 
 
 
 
 
 
 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1057106/220224_Schools_guidance.pdf
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/coronavirus-covid-19-advice-for-pregnant-employees/coronavirus-covid-19-advice-for-pregnant-employees
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population. In some 
circumstances, a child or young 
person may have received 
personal advice from their 
specialist or clinician on additional 
precautions to take and they 
should continue to follow 
that advice 

Robust Hand and 
Respiratory Hygiene 

Sufficient hand washing and 
cleaning facilities readily available 
with liquid soap dispensers and 
hand sanitiser. 
 
Pupils will be encouraged to wash 
their hands thoroughly after toilet 
use and before eating. 
 
Pupils will sanitise their hands on 
entering and exiting each 
classroom. 
 

Communicate expectations to 
staff, pupils and parents about 
hygiene protocols.  
 
 
Frequent hand washing and 
drying, see guidance on   hand 
cleaning here.   Alcohol gel is 
only recommended in 
circumstances where hand 
washing is not immediately 
practical. 
 
Hand sanitisers are installed in 
each classroom.  This will 
support the maintenance of 
clean surfaces. 
 

RH/JN 
 
 
 
 
Staff/pupils 
 
 
 
 
 
 
 
JN/AC 
 
 
 
 

 
 
 
 
 
Ongoing 
 
 
 
 
 
 
 
 
 
 

Complete 
 
 
 
 
 
 
 
 
 
 
 
 
Complete 
 

 Pupils encouraged to improve 
their hygiene habits, use tissues 
to cough or sneeze into rather 
than using hands (“catch it, bin it, 
kill it”) 

Adequate tissues and bins 
provided. 

Staff/pupils/JN/AC 
 
 
 

Ongoing 
 
 

 
 
 
 

      

Enhanced Cleaning 
Regimes 

All spaces in use and regularly 
touched surfaces will be cleaned 
regularly using bleach* or 
detergents. This will include touch 
screens, door handles, 
bannisters, desks, seats, light 
switches, toilets, sinks etc. See 
cleansing guidance. *Following 

manufacturer’s instructions. 

Brief/reinforce cleaning staff in 
cleaning protocols. 
 
Guidance on cleaning non-
healthcare premises available 
here.  Sufficient product 
purchased and stock 
monitored. 
 

JN/AC 
 
 
 
 
 
 

Ongoing  

https://www.gov.uk/government/news/public-information-campaign-focuses-on-handwashing
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings


 

8 

 

 
Spaces will be deep cleaned 
during school holiday periods. 

Further guidance on cleaning 
approaches available from 
Implementing Protective 
Measures in Education and 
Childcare Settings, available 
here 

      
      
 Enhanced cleaning schedules 

and regimes established. 
 
Frequently touched surfaces will 
be cleaned more frequently than 
normal. 
 
Each classroom will undergo 
enhanced cleaning each night. 
 
Enhanced cleaning of toilets will 
be carried out regularly 
throughout  
the day. 
 
Dining hall surfaces will be 
cleaned regularly and each night. 
 

Further guidance on cleaning 
in non-healthcare settings 
available here. 
Wipes will be provided for use 
between cleans.  
 
Staff to log requests for top up 
wipes and sanitisers through 
the facilities help desk. 

JN/AC/Cleaning staff 
 
 
JN/AC 
 
 
 
All Staff 
 
 
 
 
 
 
 
Catering/cleaning staff 
 

 
 
 
Ongoing 
 
 
 
Ongoing 
 
 
 
 
 
 
 
Ongoing 

Complete 

Personal Protective 
Equipment (PPE) & First 
Aid 

Most staff in schools will not 
require PPE beyond what they 
would normally need for their 
work. The guidance on the use of 
PPE in education, childcare and 
children’s social care settings 
provides more information on the 
use of PPE for COVID-19 here 
 
The school will continue to 
provide PPE for first aiders and a 
supply of face coverings. 

Gloves, aprons, masks and 
visors are available to staff 
 
 
 
 
 

JN 
 
 
 
 
 
 
 
 
 
 
 
 
 

Ongoing 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Educational Visits Educational visits should be General guidance about RH/JN KS Ongoing  

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
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subject to risk assessments as 
normal and reflect any public 
health advice or in-country advice 
of the international destination.  
 
General guidance on 
educational visits is available and 
is supported by specialist advice 
from the Outdoor Education 
Advisory Panel (OEAP). 
 
For international educational 
visits, the school will refer to the 
Foreign, Commonwealth and 
Development Office travel advice 
and the guidance on international 
travel before booking and 
travelling to make sure that the 
school group meet any entry and 
in country requirements especially 
in relation to vaccinations.  
 
All bookings have adequate 
financial protection in place and 
our insurance company will be 
contacted to assess the protection 
available.  
 

educational visits is available 
and is supported by specialist 
advice from the Outdoor 
Education Advisory Panel 
(OEAP) here 

Extra- curricular 
provision 
 
 

In accordance with latest 
guidance, schools and providers 
are able to open for both outdoor 
and indoor provision provided that 
they follow the protective 
measures set out by government 
in the guidance here 
 

 RH/ER Ongoing  

Wellbeing and support  The school will consider the 
provision of pastoral and extra-
curricular activities to all students 
designed to: support the 
rebuilding of friendships and 

 RH/pastoral staff Ongoing  

https://oeapng.info/
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak
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social engagement; address and 
equip students to respond to 
issues linked to coronavirus and 
support students with approaches 
to improving their physical and 
mental wellbeing. 

Ventilation Where possible, all spaces will be 
well ventilated using natural 
ventilation. The Year 7 school has 
a monodraught system. 
 
The DfE have provided carbon 
dioxide monitors and these have 
been deployed around the school. 
Guidance here   
 

Staff will open windows and 
doors where possible. 
HSE guidance on ventilation 
can be found here 
 

All staff 
 
 
 
 
 
 
JN/AC 

Ongoing 
 
 
 
 
 
 
Autumn term 2021 

 
 
 
 
 
 
 
Complete/ongoing 
measurement 

Essential Maintenance 
and Water Hygiene 

All essential maintenance will be 
completed in accordance with 
schedule during the summer 
break. 
 
 

 
 
 
 
 

JN/AC 30 August 2021  

https://www.gov.uk/government/news/all-schools-to-receive-carbon-dioxide-monitors
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm?utm_source=govdelivery&utm_medium=email&utm_campaign=coronavirus&utm_term=air-con&utm_content=digest-7-jan-21
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Review Schedule: 

 Name Date Comments 

1st review by J Norton 

 

16 July 2020 Complete 

Quality assurance check  R Henderson 
 

16 July 2020 Complete 

2nd review by J Norton 
 

24 August 2020  Links to guidance updated 
 

Quality assurance check  
 

R Henderson 24 August 2020 Complete 

3rd review by J Norton 

 

28 August 2020 Guidance on testing kits added 

Updated guidance on face coverings added  

School protocol on face coverings added 

 

Quality assurance check  R Henderson 
 

28 August 2020 Complete 

4th review by J Norton 30 August 2020 Guidance on tiered approach added 
Full opening link updated 
 

Quality assurance  R Henderson 
 

30 August 2020 Complete 

5th review by J Norton 10 September 2020 Links to guidance updated.  
 
Protocol for using face coverings when transporting 
students in cars/school minibuses added 
 

Quality assurance check  R Henderson 
 

10 September 2020 Complete 

6th review by 
 
 

J Norton 15 September 2020 Protocol on wearing of face coverings updated 

Quality assurance check  
 
 
 
 
 

R Henderson 15 September 2020 Complete 
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7th review by J Norton 2 October 2020 Link to DfE remote learning guidance 
added. Links to guidance updated 

Quality assurance check  
 

R Henderson 2 October 2020 Complete 

8th review by J Norton 22 October 2020 Links to latest guidance updated 
 

Quality assurance check  
 

R Henderson 22 October 2020 Complete 

9th review by J Norton 2 November 2020 Updated guidance on what Parents and 
Carers need to know added 
 

Quality assurance check  
 

R Henderson 2 November 2020 Complete 

10th review by J Norton 5 November 2020 Links to latest guidance re national 
lockdown added, including: suspension 
of extra-curricular activities and updated 
advice for the vulnerable.  
School operational plans updated to 
include: stance on visitors to the school 
and the holding of meetings remotely 
 

Quality assurance check  
 

R Henderson 5 November 2020 Complete 

11th review by J Norton 30 November 2020 Links to latest guidance updated, 
including: reinstatement of extra 
curricular activities; advice for extremely 
clinically vulnerable; advice on 
contacting vulnerable who are self 
isolating and music performances in 
tiers 1 to 3. 

Quality assurance check  
 

R Henderson 30 November 2020 Complete 

12th review by J Norton 
 

4 January 2021 Links to all guidance updated, including: 
School testing programme and 
contingency framework implementation 
guidance. 

Quality assurance check R Henderson 
 

4 January 2021 Complete 

13th review by J Norton 18 January 2021 Link to latest HSE guidance on 
ventilation added. 
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Quality Assurance check R Henderson 18 January 2021 Complete 

14th review by J Norton 1 March 2021 
 

Links to all guidance updated, including: 
school/home lateral flow testing 
programme; guidance on face 
coverings; use of confirmatory PCR 
tests and guidance on educational visits 

Quality Assurance check R Henderson 1 March 2021 
 

Complete 

15th review by J Norton 16 March 2021 Link added to updated guidance for 
school transport  

Quality Assurance check R Henderson 16 March 2021 Complete 
 

16th review by J Norton 12 April 2021 Links to all guidance updated. 
Reintroduction of confirmatory PCR 
tests and continuation of the wearing of 
face coverings in schools added. 

Quality Assurance check R Henderson 12 April 2021 Complete 
 

17th review by J Norton 11 May 2021 Latest guidance effective from 17 May 
2021 incorporated. Specific changes: 
face coverings, educational visits, extra 
curricular activities. 

Quality Assurance check R Henderson 11 May 2021 Complete 
 

18th review by 
 

J Norton 8 June 2021 Latest guidance included re advice that 
PCR tests now advised for close 
contacts even if asymptomatic.   
Negative test does not end isolation 
period. 

Quality Assurance check R Henderson 8 June 2021 Complete 
 

19th review by 
 

J Norton 13 July 2021 Risk assessment re written in 
accordance with Step 4 Operational 
Guidance for Schools 

Quality Assurance check R Henderson 13 July 2021 Complete 
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20th review by 
 
 
 

J Norton 15 July 2021 Risk assessment amended to reflect 
change of guidance on face coverings 
on school transport 

Quality Assurance check R Henderson 15 July 2021 Complete 
 

21st review by J Norton 30 August 2021 Latest guidance referenced.  CO2 
monitors guidance added. 
 

Quality Assurance check R Henderson 30 August 2021 Complete 
 

22nd review by J Norton 28 September 2021 Latest School Operational Guidance 
referenced.  Updated guidance on 
asymptomatic testing and updated 
advice on CEV staff and pupils 

Quality Assurance check R Henderson 28 September 2021 Complete 
 

23rd review by J Norton 17 November 2021 Latest School Operational Guidance 
referenced.  Advice on: temporary 
reintroduction of face coverings in 
communal areas; reducing risk of mass 
gatherings; update on deployment of 
carbon dioxide monitors and daily lateral 
flow tests for households of positive 
cases added. 

Quality Assurance check R Henderson 17 November 2021 Complete 
 

24th review by J Norton 16 December 2021 Updated advice on tracing close 
contacts, testing and isolation 
referenced, in line with introduction of 
Plan B. 
 
On site testing 5 January 2022 added. 
 
 
 

Quality Assurance check R Henderson 16 December 2021 Complete 
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25th review by J Norton 5 January 2022 Updated advice on masks in 
classrooms, testing and isolation added.  

Quality Assurance check R Henderson 5 January 2022 Complete 
 

26th review by J Norton 26 January 2022 All guidance updated in accordance with 
the end of Plan B. 

Quality Assurance check R Henderson 26 January 2022 Complete 
 

27th review by J Norton 3 March 2022 All guidance updated following the 
announcement of next phase covid 
response on 21 February 2022.  Local 
PH advice included. 
 

Quality Assurance check R Henderson 3 March 2022 Complete 
 



 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

 
 
 


